
 

 

Dover Town Council Micro Grant Scheme: Guidance 

(Adopted by Dover Town Council on 14th July 2025 – Minute No. 61) 

 

The Micro Grant Scheme encourages local organisations to apply for funding from the Town Council for 

small projects to benefit people in Dover Town in accordance with the Town Council’s Dover Place Plan. 

Funding of up to £500 is available for small projects through the completion and submission of a simple 

application form supported and signed by 2 councillors.  Councillors should be the primary contact for 

those seeking a Micro grant and will liaise with and assist applicants. The Town Clerk and Secretary to the 

Council will provide advice if needed.  After the submission of a fully completed and signed form, a 

decision will be reached within 21 working days under normal circumstances.  This guidance is for 

Councillors but will be useful for applicants also. 

 

 

   

1 Councillors who support and sign a form must have discussed the applications fully with the 

organisation and be able to explain to fellow Councillors and members of the Public how their grant 

benefits people in Dover and how it supports the delivery of the DTC Dover Place Plan.  The 

application form can be completed and signed online.  To see the form and this guidance click here 

to follow this link. If the completed form is not signed by the two councillors, then it will not be 

submitted and cannot be considered. 

 

2 Applications must represent good value – economically, socially and/or environmentally. The project 

or activity must clearly benefit Dover. 

 

• Profit making limited companies with shareholders, Individuals and non-incorporated private 

businesses are not eligible for grants.  Grants cannot be given for anything political or religious 

or for anything which is not lawful. 

 

• A Town Councillor must not support a grant application if:  

 

(a) There is a personal benefit or they would need to make a declaration of interest at a Town 

Council meeting 

 

(b) They or a connected person (such as a family member, friend or business partner) is a 

volunteer, employee, committee member or trustee of the organisation or is otherwise 

closely involved in the organisation. 

 

 3 An organization may apply in one year for both a Committee Grants and a Micro Grants, but they 

must be for completely different and unconnected projects or activities or items. 

 

Grants cannot be used to fund cash or equivalent of cash prizes or for any other similar purpose. 

 

Grants will not be paid where the purpose is the responsibility of a statutory body or is normally 

funded by another organisation. 

 

Grants cannot be applied for retrospectively and will not be paid if the application is submitted after 

the project or event has taken place. 

  

Correctly completed applications for micro grants must be received by the Secretary to the Council 

at any time up to 15th March in each year.  

https://dovertowncouncil.gov.uk/wp-content/uploads/2023/07/Dover-Place-Plan-24-26-Adopted-15-Jan-25-minute-196a.pdf
https://dovertowncouncil.gov.uk/wp-content/uploads/2025/08/Dover-Town-Council-7.pdf
https://dovertowncouncil.gov.uk/wp-content/uploads/2025/08/Dover-Town-Council-7.pdf


 

 

Unspent micro grant funding cannot be rolled over to the next year and will be returned to the 

General Reserve as required by regulations. 

5 The Grant form must be truthfully and fully completed.  An application cannot be considered until 2 

Councillors have signed it.  Applications are done online except in exceptional circumstances.  In the 

case of a paper-based application, the applicant is responsible for getting councillors signatures on 

the form and returning it to the Council Secretary, Dover Town Council, Maison Dieu House, Biggin 

St. Dover CT16 1DW 

 

6 The Secretary to the Council will let the applicant know as soon as possible whether the application 

has been successful.  Under normal circumstances a decision will be sent to the applicant within 21 

working days of receipt of a completed and signed application form. 

 

7 If the organisation does not spend the money on the project, item or event as detailed in the 

application they will be required to pay back the money. 

 

8 Details of all Micro Grants are published on-line and available to the General Public. 

 

9 The Town Clerk and/or the Secretary to the Council will give advice on any matter related to a micro 

grant. 

 

10 It is Town Council Policy that organisations requesting the same funding every year will not be 

supported and advised that they should seek alternative funding arrangements. 

 

 

 


