




Always include with Agenda Item No 2 Papers 

DECLARATIONS OF INTEREST

Disclosable Pecuniary Interest (DPI)

Where a Member has a new or registered DPI in a matter under consideration they must disclose 
that they have an interest and, unless the Monitoring Officer has agreed in advance that the DPI is 
a ‘Sensitive Interest’ explain the nature of that interest at the meeting. The Member must withdraw 
from the meeting at the commencement of the consideration of any matter in which they have 
declared a DPI and must not participate in any discussion of, or vote taken on, the matter unless 
they have been granted a dispensation permitting them to do so. If during the consideration of any 
item a Member becomes aware that they have a DPI in the matter they should declare the interest 
immediately and subject to any dispensations, withdraw from the meeting. Members should 
remember that a finding of a breach of the law with regard to DPI’s carries a fine of up to £5,000 
and a criminal record. 

Other Significant Interest (OSI)

Where a Member is declaring an OSI they must also disclose the interest and explain the nature of 
the interest at the meeting. The Member must withdraw from the meeting at the commencement of 
the consideration of any matter in which they have declared a OSI and must not participate in any 
discussion of, or vote taken on, the matter unless they have been granted a dispensation to do so or 
the meeting is one at which members of the public are permitted to speak for the purpose of 
making representations, answering questions or giving evidence relating to the matter. In the latter 
case, the Member may only participate on the same basis as a member of the public and cannot 
participate in any discussion of, or vote taken on, the matter and must withdraw from the meeting 
in accordance with the Council’s procedure rules. 

Voluntary Announcement of Other Interests (VAOI)

Where a Member does not have either a DPI or OSI but is of the opinion that for transparency 
reasons alone they should make an announcement in respect of a matter under consideration, they 
can make a VAOI. A Member declaring a VAOI may still remain at the meeting and vote on the 
matter under consideration. 

Notes: 

Situations in which a Member may wish to make a VAOI include membership of outside bodies 
that have made representatives on agenda items; where a Member knows a person involved, but 
does not have a close association with that person; or where an item would affect the well-being of 
a Member, relative, close associate, employer, etc. but not his/her financial position. It should be 
emphasised that an effect on the financial position of a Member, relative, close associate, employer, 
etc OR an application made by a Member, relative, close associate, employer etc would both 
probably constitute either an OSI or in some cases a DPI. 
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DOVER TOWN COUNCIL

Minutes of a meeting of the FINANCE AND GENERAL PURPOSES COMMITTEE held in the Council 
Offices, Maison Dieu House, Biggin Street, Dover on Wednesday 14th September 2016 at 6pm. 

PRESENT

Councillor R Walkden – Chairman 
Councillor Brivio 
Councillor Cowan 
Councillor Jenner 

Councillor Precious 
Councillor Rix (ex-officio all Committees) 

Councillor Shirley 
Councillor Wanstall 

Councillor Wood 

151. APOLOGIES FOR ABSENCE

 Apologies for absence were received from Councillors Burke (ill health), Councillor Lamoon (work 
commitments) and Councillor Wright (ill health). 

152. DECLARATIONS OF INTEREST

 Members present made no declarations of disclosable pecuniary and/or other interests as required 
by law. 

153. MINUTES

 The Committee considered the minutes of the meeting of the Finance & General Purposes 
Committee held on 15th June 2016. 

 RESOLVED: That the Minutes of the meeting of the Finance & General Purposes Committee 
held on 15th June 2016 be approved as a correct record and signed by the 
Chairman. 

154. TOWN COUNCIL FINANCIAL INFORMATION

 The Committee considered the schedules of payments made by the Town Council during May, June 
& July 2016. 

 The Committee considered the Budget out-turn to 31st July 2016. 
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 The Committee noted the External Auditor Certificate and Report 2015/16 that in their opinion the 
information in the annual return is in accordance with proper practices and that no matters have 
come to their attention giving cause for concern that relevant legislation and regulatory 
requirements have not been met. 

 The Committee noted that the legislative requirements concerning public notification of the Annual 
Report and Accounts have been met. 

 RESOLVED: a) That the schedules of payments made by the Town Council during May, June & 
July 2016 be laid before the next meeting of the Town Council in accordance with 
Standing Order 3(x); 

  b) That the budget out-turn to 31st July 2016 be approved by the Town Council at 
its next meeting. 

155. PROGRESS SHEETS

The Committee noted that there are no outstanding items concerning resolutions made by the 
Finance & General Purposes Committee during 2016/17. 

156. COUNCILLORS WARD GRANTS

 The Committee noted the current situation with Councillors Ward Grants (spreadsheet handed out 
at the meeting). 

157. GOVERNANCE & ACCOUNTABILITY

The Committee considered the Mayor’s report of 17th August 2016 concerning the annual review of 
the Town Council’s Financial Regulations.

 RESOLVED TO RECOMMEND: That the Town Council adopt the amended Financial 
Regulations 2016. 

158. OFFICE PREMISES & ADMINISTRATION

 The Committee considered the Chairman’s report of 15th August 2016 concerning Heating System 
Repairs. 

The Committee considered the Town Mayor’s report of 7th September 2016 concerning staffing 
matters. 

 RESOLVED: That the Proper Officer be delegated to make contractual arrangements for the 
installation of appropriate heating at Maison Dieu House in consultation with the 
Chairman of the Committee and the Mayor up to a budget of £9,999. 

 RESOLVED TO RECOMMEND: a) That the Proper Officer be instructed to undertake a 
restructure of the staffing of the Town Council in consultation 
with the Mayor and Chairman of the Finance & General 
Purposes Committee with regard to related budgetary 
provisions; 
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  b) That the Proper Officer be instructed to advise the Town 
Council of the resulting organisational arrangements once the 
restructure has been completed. 

159. INFORMATION ITEMS

 The RFO informed the Committee that the budget process for the 2017/18 budget had been started. 

The meeting closed at 6.47pm 

Councillor R Walkden 
CHAIRMAN 













































  DOVER TOWN COUNCIL 

Report to:   Finance and General Purposes Committee 

From:   Cllr R Walken: Chairman 

Date written:  8.11.16 

Subject:  TOWN COUNCIL TELEPHONE SYSTEM

INFORMATION 

The current BT Versatility telephone system was installed in 2008.  BT have advised 
that the system is now obsolete and the availability of spare parts for repairs can no 
longer be guaranteed. This situation presents an unacceptable service risk. 

Following Town Council procurement procedures the replacement will be a VoIP 
(Voice over Internet Protocol) system at a capital cost of £572.  This will be linked to 
the Council’s IT system and provided and supported by the Council’s current 
computer support contractors to ensure fully integrated provision.  The change will 
enable Council services to benefit from enhanced connectivity and efficiency flowing 
from the much improved function and capacity of the new system. The Council’s 
phone number will not change 

DECISION 

The Committee is recommended to note this report 

Statutory Powers/Standing Orders /Policy 

Local Government Act 1972 s111 

The Town Council abides by the spirit of Best Value.  The Council is committed to 
open governance and accountability.





  DOVER TOWN COUNCIL 

Report to:   Finance and General Purposes Committee    

From:   Councillor R Walkden – Chairman of F&GP 

Date written:  10.11.16 

Subject:  TOWN COUNCIL ASSETS INSPECTION

1. INTRODUCTION

The Responsible Financial Officer and Secretary to the Council undertook an inspection of 
the non-current assets including those whose ownership is unclear between the Dover 
District Council and the Town Council during November 2016.  Canterbury Auction House 
performed the regular 5 yearly valuation and inspection of historic and ceremonial assets 
and their report is awaited. 

2. INFORMATION

2.1 All the material and valuable items on the Town Council asset listing were 
inspected together with a sample of other assets except for one item in the Dover 
District Council store that was inspected earlier in the year by the Secretary to the 
Council.  

2.2 Certain valuable items are stored in the Town Hall. The area is covered by electronic 
alarm systems and it is considered that the items are secure. 

2.3 There is a certain amount of Town Council property of little or no financial value 
remaining in storage at the Town Hall.   

2.4 Dover District Council has lent the Town Council certain historic assets to furnish 
Maison Dieu House.  The list of these items and valuations requested has not yet 
been received and this situation has been confirmed in writing to the Curator of 
Dover Museum. 

3. DECISION

The Committee is recommended to note the report. 

Statutory Powers: Local Government England and Wales. The Accounts and Audit 
Regulations 2015 Part 2 Para 4 (3) (b) 

The Council is committed to open governance and accountability.   





  DOVER TOWN COUNCIL 

Report to:   Finance and General Purposes Committee 

From:   Diana Baldwin: Responsible Financial Officer 

Date written:  19.9.16 

Subject:  ALLOTMENT INSPECTION: SEPTEMBER 2016 

INTRODUCTION

Inspections of all allotment sites are undertaken by the Town Council on a regular 
basis as part of its system of internal control and management of sites. 

In addition a sample of allotment sites are visited each year in order to ensure that 
financial controls are fully effective and in particular to ensure that; 

 Boundaries of Town Council land are being maintained; 
 All allotment plots noted as void or vacant are as stated in the records; 
 Rents noted as being received for the sites are correctly calculated and 

recorded in the Town Council bank account. 

INFORMATION

1 The Town Clerk, Treasurer with the Land and Communities Officer and 
General Assistant inspected the Maxton and Prospect Place allotment sites 
on 22 September 2016.  Sites were inspected in accordance with the 
objectives set out above. 

2 Plots noted as void or vacant in the records were as stated. A sample of 
allotment payments was traced though to bank receipts.  

3 Boundaries inspected were maintained.  

DECISION

The Committee is requested to note this report. 

Statutory Powers: Small Holdings and Allotments Act 1908 


